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CENTRAL INTELLIGENCE AGENCY
WASHINGTON, D.C. 20505

18 October 1974

Mr. Thomas A. Tinsley, Director

Bureau of Retirement, Insurance,
and Occupational Health

U. S. Civil Service Commission

Washington, D, C. 20415

Dear Mr. Tinsley:

This letter is a follow on to our conversation of
4 October 1974 concerning SF 2815, Employee Service
Statement, as outlined in FPM Letter No. 831-38 dated
24 June 1974. :

As we discussed, the implementation of the specific
procedures required is extremely difficult in this Agency
due to a variety of security factors. This results from
the extensive controls we have implemented to preserve
the integrity of our official personnel files and other
personnel records. You will recall our mentioning that
we do not forward our files to other Federal agencies or
the Federal Records Center. In lieu thereof we provide
resumes in which we list employment data. You also are
aware of the many sensitive arrangements we have made
with your Bureau to protect the participation of many of

our employees in the insurance, hospitalization and Tretire-
ment benefit programs.

We believe we are following the spirit and the intent
of this new procedure. All employees receive complete
information concerning their creditable service at the
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time of retirement. All resignees are counseled during
their exit processing interviews regarding refund of
retirement deductions, deferred annuity and the like.
Similarly, all employees leaving the Agency except
retirees are provided a copy of SF 2802-A, Retirement
Benefits When You Leave Government Early.

For the reasons. stated above and the security
problems created, we request that the Central Intelli-
~gence Agency be exempted from the requirements outlined _
in FPM Letter No. 831-38, | . e

Sincerely,

25X1A

Deputy Director of Personnel

APPROVE:
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Thomas A. Tinsley, Diréctor /Date
Bureau of Retirement, Insurance and
Occupational Health
U. S. Civil Service Commission
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MEMORANDUM OF AGREEMENT

SUBJECT: Designation of Beneficiary -
Civil Service Retirement System

This will reaffirm the long standing agreement between
the Central Intelligence Agency and the Civil Service Com-
mission which authorizes the Agency, for security reasons, to
validate and retain Designation of Beneficiary forms for the
Civil Service Retirement System.

The Central Intelligence Agency will examine Standard
Form 2808 for compliance with the laws and regulations as
prescribed by the Commission and will officially record receipt
of the form by time stamp and date. It will be retained in
the Agency until the employee's death, retirement, resignation
or transfer to another agency, at Wthh time it w111 be trans-
mitted to the Civil Service Commission.

Thomas A. Tinsley. 4 /Date
Director, Bureau of Retirement,

Insurance and Occupational Health
STATINT S. Civil Service Commission

o [¥lY

Date

B. DeFelice
Deputy Director of Personnel
Central Intelligence Agency
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MEMORANDUM FCR: Deputy Director of Central Intelligence W7y
SUBJECT ¢ Application of Surplus Persomnel Procedures to
: Retirement Eligibles X1A

l. This memorandum submits a recommendation for your approval. Such
recommendgtion is contained in baragraph 3.

2. The CIA Carecer Council on 30 November 1961 reviewed the attached
Daper concerning the application of surplus personnel procedures and recome
mended the approval of the following procedures for application to those
individuals who are in a surplus category and who might be among those recom-
25X1A mended for separation pursuant to ﬁ '

a&. If such en individual is eligible for immediate optional \/
retirement, he shall be allowed to file a formal application for
retirement and thus remove himself from theﬂexercise. 25X1A

. be. If such an individual will become eligible for optional
. retirement within 12 calendar months following his identification
by the Deputy Director concernca as an employee whose separation
is to be recommended, he shall be allowed to file a formal applie-
cation for retirement effective as of the date he becomes eligible
and thus remove himself from the xercise. In allowing 25X1A
him to do so, however, it must be determined by the Deputy Director
concerned that the employee's services can be profitably used in
the interim and it must be understood that the employee will use
any accumulated and acerued annual leave to his credit prior to the
date he becomes eligible for retirement.

c. If such an individual will become eligible for a discon-
tinued service annuity within 12 calendar months following a Lformal
recommendation to the Director of Cemtral Intelligence for his
separation, he shall be allowed to remain on the Agency's rolls
until such eligibility is attained. Such action assumes that the
individual's services can be profitably used in the interim and
that he will use his annual leave brior to becoming eligible for
the annuity.,

_ 3. It is accordingly recommended that you approve the procedures described
in paragreph 2 above for application in pertinent cages. '

25X1A '

cting Director of Personnel ,
25X1A  Tpe recommendation in paragraph 3 is approved.
— . 25X1A -
18 DEC 1961
ntelllgence Date
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22 November 1961

APPLICATION OF SURPLUS PERSONNEL PROCEDURES
||||||||| TO RETIREMENT ELIGIBLES 7

PROBLEM

To standardize Agency practice relating to the separation of individuals
who are either eligible for retirement or nearing retirement eligibility .at

the time such individuals are actually recommended for separation under the ‘

provisions of -Separation of Surplus Personnel.

FACTS BEARING UPON THE PROBLEM

1. Individuals currently eligible for volu.nta.ry or optional retirement
and individuals approaching eligibility for either optional retirement or
"discontinued serv_ice" retiremeat will inevitably become involved in the -
Agency's surplus personnel procedures a.s. set forth i_ This mg¥1A
be considered normal, especially in view of the fact that one of the criteria
used in the selection of Iind.ividuals to be separated under these procedures
is "potential for future usefulness."

2. No basis exists in the Regwlation for arbitrarily setting such

individuals aside in applying tle surplus brocedures, nor has there been

any indication of any Agency intent to do so.
3. -gives to the Director of Personnel (in consultation with
the Head of the Career Service corcerned) the authority to establish effective

dates of separation after the DCI has determined that a partic.iar individual

should be separated under the provisions of the Regulation. The Regulation

| | Approved For Release 2001/03/23 : CIA-RDP84-00688R000200250001-7
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gives the Director of Personnel considerable latitude in establishing such
effective dates, specifying that an effective date shall be not less than 30
days and ordinarily not more than 90 calendar deys following notice to the

employee.

ASSUMPTION

In line with overall Agency personnel policies and practices the Agency
wishes to deal reasonsbly and humanely with individuals involved in the sur-
Plus personnel procedures, especially those who happen to be in one of the

retirement situations enumerated.

DISCUSSION

In the administration of the surplus personnel procedures as set forth
ic- it is expected that three fairly distinet retirement situations
will be encountered:

1. The first situation involves the individual who at the time he is
recommended for separation by the Deputy Director concerned is already eligible
for optional sge retirement.* An individual in this situation may be expected
t0 be aware of his retiremenf eligibility, but he may not be aware of the fact
that he may be recommended for separation under the surplus personnel pro-
cedures. It is therefore considered only fair to such an individual o
apprise him of the fact that his separation under the surplus procedures nay be
recamended in order to permit him to firm up his retirement plans , and remove

*An individual is eligible for optional age retirement if , 1n addition to
the general requirements for retirement, he meets any of the following combina=-
tions of age and service: age 62, with minimum of 5 years' service; age 60,
with minimum of 30 years' service; or age 55, with minimum of 30 years' service,
but with reduction in annuity for being under age 60.
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himself from the -exercise. The procedure that has been devised by
the Office of Persomnel for doing this involves identifying these individuals
2t the earliest possible stage and advising the Deputy Director concerned of
their retirement eligibility in order that the latter or his representative
may call the individual in and discuss with him the question of firming up his
retirement plans. If the individusl concerned agrees to this, he is asked
t0 sign a retirement application with an effective date acc'epta.ble both to
the Deputy Director concerned gnd the Director of Personnel and thereby
remove himself from involvement in the exercise. Although the circumstances
in the individual case are carefully weighed in setting the effective date,
it has been determined that consistency with the Regulation requires an

effective date not beyond 12 months from the date of signature. If the

ppeR—————

individual declines 4o sign a retirement application on this basis, his

case receives normal processing under the provisioms of - 25X1A
2. Another situation which has been encountered and uncioubtedly will

be encountered from time to time involves the individual who is approaching

eligibility for optional aye retirement¥* but as of the time his separation

is recamended under -Ihas not attained such eligibility. In such a

case it is consldered equitéble to permit the individ.ua.‘l. 40 remain on Agency

rolls until he attains eligibility, provided that minimum eligibility will be

attained within a period not in excess of 12 months. This arrangement would

also depend upon a favorable recammendation by the Deputy Director concerned

*An individual is eligible for optional age retirement if, in addition to
the general requirements for retirement, he meets any of the following canbina-
tions of age and service: age 62, with minimm of § years' service; age 60,
with minimum of 30 years' service; or age 55, with minimum of 30 years' service,
but with reduction in anmuity for being under age 60.
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znd also cn the *r@*rldual‘s S-‘erC\.S belnfr Drofltably utlllzed. in the i*’l—
t_em-:fn'. The individual concernec would demonstrate his accep‘cance of these
aﬁrangements by submitting to ’the Director of Peﬁ:sonnel a retirement a.pjplica-
tion showing the agreed upon effective date. (In perinl ting an individual to

~n:-:,1n on Agency rolls for a pericd up to 12 months for ’me purpese of a.LtaJ.n-
ing winimum retirement eligibility it would be exoected. that he would utilize
I;Lis accr\ied. annual leave prior to the agreed upon retirement date.) In the '
;D::’n@& of such ax spplication the individual's case would receive normel
25}<1‘A . processing vade

3. A third retirement situscicn which can te expected invelves the in-

dividual who at the time he is rzcommendad for separation unde_sbq A
approaching eligibility for "discentinued service” retiremeat. To be eli-
gible for this type of retirement an individual must be separated iavoluwbarily

"srithout cause,"

and either be at least 50 years of age and have at least 20 years
of creditable service, or he must have 25 years of creditable service irrespec-
‘tive of his age. OSince the basic eligibility criterion in such a case is

involuntery separation, i1t is nscessary for the DCI to determine that the in-

dividuel's employment must be terminated under the provisions o-ﬁﬁdA

\‘\} 2 the ca..,c e ust ther efore be refe“:L ed Vo hd_m. In the infterest of equity, however,

NS [),."‘\ Ry — — B

‘JD " it is proposed that an J.nd.iv:l.dua. vho will attain minimum eligibility (either

&& iz terrs of age or creditable service) fo*r' such ""ecz.rement within a period of
12 zootz: “rom the date he is recommended for separation under -bgggq:;\-

nitted to remain on Agency rolls until he attains such eligibility. This ar-
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rargezent also depends uwpon a Teverable recomuendation by the Deputy Director
concerned sxd on the individuel s services being profitably utilized. Accrued
sunual lesve wouwld algo be employed within the waiting period.
"ECOILBNDATION
It is recommended that the arreugemants set forth above be approved for

25X1A
) adcption by the Director of Personmel in administering the provisions of
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ELIGIBILITY TO RETIRE

There are two general recuirements which all retiring employees

- must meet., These are: (1) the employee must have at least 5 years of

civilian service with the Govermment, and (2) he must have been employed

- under the Retirement Act for at least 1 year out of the last 2 years pre=-

ceding separation for retirement, unless the retirement is on account of
disabllity. , '

An employee must retire at or after age 70 with 15 yeaxrs of sgervice.
An employee who meets any cowbipation of minimm age and -service, as

well as the special requirenents (if any) shown in the following table
may retire and drew an imuediate anm:ity. :

Minimum
Service
Minimum Age (Years) Special Requirements
62 5 : _ None
60 30 . None
25% 30 None
any age¥ 25 Separation must be involuntary without .
cause,
50% 20 Separation must be involuntary without
cause. _
any age 5 Must be totally disabled for service in | |
the position oceupied. ‘

* Annuity is reduced if under age 60
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